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This guide walks through the New Job wizard: naming the job, attaching geoid, linework
and surface files, setting the coordinate system, and loading control points from a CSV
file. It follows the 5.5-minute training video "SMG + GM 2: Creating a New Job", which
builds a job called VIDEO from files on a USB drive.

Step 1: Job Basics
Open the Main Menu and tap New Job. Enter a Name (VIDEO in the video). Description
and Notes are optional. Tap Next.

Step 2: Job Files
Each row attaches one file. Tap the document icon at the end of a row to browse for it. The
browser filters to that file type.
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1. Pick the USB drive under Drives and open the folder with the job's files (NEW JOB -
TRAINING VIDEO in the video).
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2. Geoid Separation: select the geoid file (Geoid Model HT2_0.GGF) and tap Open.

3. Linework: select the site plan (Demo_Linework.dxf) and tap Open.
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4. Leave rows you don't need empty. The video leaves Localization empty because the
control points come from a CSV file in Step 5. Tap Next.

Step 3: Surface Options
Tap Add, select the surface file (Demo_Surface.dxf) and tap Open. The video keeps the
defaults: Work Type Design, Solid Fill, Solid Line, and Show in Views ticked. Tap Next.
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Step 4: Job Mapping

1. Set Units of Record: US-Survey Feet, Meters or International Feet.
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2. Tap Geo-reference/State Grid, choose the country and datum (United States, then
NAD27 or NAD83), pick the zone and tap OK.
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3. Tap Check Coordinate System to confirm the projection. Apply geoid separation is
ticked here because a geoid file was attached. Tap Close, then Next.

Step 5: Localization from a CSV file
1. On Job Localization, tap Import CSV.
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2. Tap the document icon beside Source File, open the CSV on the USB drive (NEW JOB -
CSV FILE.csv), and tap Open.
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3. Set CSV Format to match the file's columns. The video uses Name, Northing, Easting,
Elevation. Check the Preview lines up.
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4. If the columns are in another order, tap Custom Format and match each column name
on the left to a CSV column number on the right, using the arrows or drag and drop. Tap
Return To Preview.

5. Set the Delimiter (Comma, Space, Tab or Semicolon) and Text Qualifier to match the
file. Tap OK.
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The points appear on the Local tab. The Geodetic tab is empty because this CSV had no
latitude or longitude.

Image — Imported points on the Local tab

Image — Geodetic tab

In the video the first row is the CSV's header line ("ame,orthing" at 0.00 ft) imported as a
point. Tick Skip Rows with a value of 1 on the Import CSV screen to avoid this, or select
the row and tap Remove.

Tap Finish. The job opens on the grade screen.
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